SAMPLE JUSTIFICATION LETTER

Dear [ENTER MANAGER’S NAME], 
I would like your approval to attend the 29th Annual Snow & Ice Symposium in Cincinnati, OH from June 23-26, 2026. This event is the premier educational show for our industry, and my participation will directly support my ability to drive results for [COMPANY NAME] during the 2026-2027 season.
By attending, I will have access to the largest community of snow professionals in North America. This isn't just about networking; it’s about bringing back "next-practices" to improve our operational efficiency and protect our margins.
Between the content presented in approximately 30 sessions, professional workshops and keynotes, and a trade show of over 130 exhibitors, I plan to strengthen my skills and walk away knowing: 
· Goal 1 
· Goal 2 
· Goal 3 
I’m confident that my attendance will directly influence the quality of my work. When I get back, I’ll share takeaways with our team, including ones we can implement immediately and ones that will help us strategically achieve our company goals. 
Here is the approximate cost of attending:
· Airfare/travel: [IF APPLICABLE, $] 
· Hotel: [IF APPLICABLE, $] 
· Event registration: [$ AMOUNT] 
· Total: [$ AMOUNT] 

By registering now, we can lock in the Early Bird discount and ensure a room in the conference block, which significantly reduces the total cost of the trip.

Thank you for your consideration. I look forward to discussing how we can leverage this event to hit our goals this year.

Best, 
[YOUR NAME]
